Admissions and Settling In Policy
I am happy to take on any child within my registered numbers and will not discriminate against children or their families for reasons such as race, religion, sex or ability. 

I ask that before I assume care of your child you are able to provide me with the information that I need in order to care for them safely and help them settle. I will ask you to fill out a number of forms in order to do this. 

I will always ask to meet all adults who will be dropping off or collecting your child and that your child has at least two settling in visits of about 1.5 hours before the contract begins. 

All children will be welcomed into my home and I will encourage the other children in my care to support me with this. I will request a four-week settling in period on our contract, so if you, your child or I am not happy with the arrangement it can be terminated easily. When taking on additional children I must take into consideration the children already in my care who are happy and settled. 

I am happy to take on children with additional needs providing I feel I can provide them with the care they need. If your child has additional needs please discuss them with me as I will need to ensure I am able to meet their needs and your expectations adequately. 

I reserve the right to decline an offer of a place to your child if I do not feel I have the relevant training, equipment, the other children I care for will be compromised or I would breach the requirements of my registration.
Working in Partnership with Parents

I know that you as the parent/primary carer are the most important person in your child's life and l intend to work in partnership with you to achieve the best outcomes for your child. This will help us both to respond quickly to the emotional and cognitive requirements of your child and to help them through to the next stage in their educational and personal development. My aim is to build a strong partnership with you by:

· generally trying to keep verbal channels of communication as open as possible between parents and myself so we can work together to provide the best possible care for you child and adapt quickly to any changes in routine that your child may need.

· Providing you with all the information you need about my setting including

· my  policies and procedures (these give details or how I work)

· My risk assessments

· My qualifications including Registration and Paediatric First Aid certificates.

· Other business documents

· Showing you around my home and describing to you a typical day in my setting.

· I will also ask you to provide me with all the relevant contact details I will need and give you a child record from to fill out which will ask about meals, sleep times, toy preferences any other information to help me get to know your child and allow them to settle in.

· I will provide your child with a daily diary so that I can write down the activities that we have undertaken during the day, meals your child has eaten, nappy change times and generally anything that your child may have commented on during the day. The aim is to provide continuity for your child through doing this. I also provide any photos (with your permission) undertaking activities during the day. If you would prefer I could text or email these to you during the day which parents often enjoy receiving whilst at work. 

· I will also provide your child with a learning journey folder of the more long term activities we undertake. It will include pieces of art or craftwork and photos (again with your permission). You may also feel that that you wish to contribute to the diary or scrapbook so your child can share their experiences at home with myself and the other children.

· I try my best to make a child feel welcome by encouraging them to bring in their own toys from home. I would also encourage you to provide your child with some photos from home with family members on. I make sure that children are given their own personalised place mat to and make sure that children get their own one to one time with me to help them feel valued. I find allowing them to choose a book at story time very useful for this.

It is important to us all that I help your child to settle in to our home and build a good rapport with your child from the start by providing them with a routine structure. This will allow your child to feel safe and secure in my setting. I find it is particularly important to establish routines based around hygiene, meal times, sleep times (where possible) and planning both structured activity time and free play time.
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